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: '-I; éemfy that answers glven hereln are true and cor'nplete.’ -
: 'farrivmg at an employment decision.
: “§ign an authorlzatlon for this spec:|f|c purpose.

This Application for Employment shall be considered actwe for a period of tIme not to exceed 45 days: Any applicant
| swishing to be corisidered for employment beyond this time perloof should inqulre as to whether ar not applications 3 are

_s|.1 héreby understand ancl a_cknowledge that, unless other\mse deﬁned by applicable faw, any emplayment relationship
T with Cedar County Is of an “at will” nature, which means that the Employee may resign at any time, and the Employer

acknowledged in writing by an authorized execttive of Cedar County

1 understand that any offer of employment that is extended to me is corisidered to be a condrtlonal offer ahd s subject

‘{imay result in dlscharge t understand, also, that | am required to abide by all rules and reguldtions of the Employer

| authorlze Invest;gatlons of all statements contamed in this Appllcetlon for Emplo ment as may be necessary In

I authorize Cedar County to conduct a check of the status of my drwer’s license a' 3 my drl\_l'lhg tecord and agrae to

:heing accepted at that time.

may dlscharge Employee at any time with or without cause, It is further understood that this “at Wil employment
relatlonshlp may not be changed by any written ‘dogurment or by conduct unless such change is specifically

1o successfu! completion of al] requlred background checks. Iclentlfymg lnformatlon such as my social secunty numbér
‘and drlyer’s license number will be requested at the post-offer, pre employment stage, unless identrfylng information
must be requested earlrer in-the hlrmg process fof pésitions such as law enfon:ement positions.

‘In the event of employment | understand that false or misteading information glven in my Application of interwew[s)

I egree to grye Ceclar County permlsslon to complete approprlate background chi k ;, and egree to slgn

- intervieler
'E'_mployeti? - ‘(ES ND I 'bete‘ of Employment -
| | HourIyRate/ o
|lobTitle .. . ...~ Salary .. .. Department
“NdmeandTitle L _ Date
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Cedar County is an equal opportunity employer, committed to equity and diversity in its services and
employment practices. The County does not discriminate on the basis of sex; race; age; color; creed;
national origin; religion; disability; sexual orientation; gender identity; or genetic information in its
employment practices. Veteran status is also included to the extent covered by law. Any person alleging
a violation of equity regulations shall have the right to file a formal complaint. Inquiries concerning
application of this statement should be addressed to: Cedar County Auditor

(f any applicant is in need of a reasonable accommodation in completing the application process, please
notify the County Auditor.




JOB DESCRIPTION

POSITI{ON TITLE: Dispatcher

Cedar County Communications Center
Cedar County Sheriff's Office

The Dispatcher Is responsible for maintaining the competent operation of the
Communications Center. There are a number of responsibilities involved in this function.

While any of the following duty statements are part of this function, a combination of them
may be required at the same time.

Description of Work:

1. Answers radio, telephone, teletype and dispatches police vehicles, fire vehicles
and ambulances.

2. Must act as the link for the officer to all other emergency and county services.

3. Aids in the investigation of crime and reported crimes.

4, Keep accurate records and file reports, : -

5. Must be able to read maps accurately, and have a working knowledgsé of the
Cedar County area.

6. Must keep accurate logs of officers’ activities and calls or complaints for future
reference.

7. Must be able to type a minimum of 40 wpm,

8. Testify in court, if necessary.

0. Must be dependable for working assigned shifts, and able to work rotating
shifts for 24-hour coverage,

10.  Must be accurate when taking information (le, obtain correct names and return
telephone numbers, correct addresses, and the like).

11.  Must have a genuine interest in helping others and in providing the department
with an effective communications system.

12. Must be able to work well with others.

13.  Must be able to understand callers and take control of the call from difficult
callers to obtain necessary information for the officer under conditions of
extreme stress.

14.  Must be able to operate the communications console.

15.  Must be able to operate office machines effectively, to include typewriter, copy
machine and FAX machine.

16.  Must be willing to travel to attend all necessary classes.

17. Maintain competent operation of the Communications Center's equipment.

18.  Provide information and assistance to persons calling the police.

19,

Act as the link for the officer to all other emergency and county services.




Qualifications:

1.

General (Dependabllity and Initiative)
Must be able to work rotating type shifts for 24-hour coverage.
Dependability for working assigned shifts. _
Personal (Attitude, Disposition and Appearance)
Dispatcher must have a genuine interest in helping others and in
providing the department with an effective communications system,
Interpersonal :
Should be able to work well with others and to understand the positions
of persons calling in.
Intellectual

Must be able to understand the operation of the communications system

and obtain necessary information for the officer under conditions of
extreme stress.

Skills required

Must be able to operate the communications console. Must be able to
use a typewriter effectively and neatly.

Tralning Provided:

Basic in-service training of operations of communications center. Provided with an
operational manual for emergency procedures. All possible technical training
schools available. Must be able to travel for training.

Remarks:

Personnel will work under the recjuired probationary period. Personnel will be
evaluated at intervals for overall job performance.




